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quickly feel a sense of belonging in our schools and community. If you’re one of our returning 
families, we look forward to continuing our educational journey together. 
   I hope you’ll consult this document for answers as questions arise for you this year. Our 
Information Guide, Student Code of Conduct, and Annual Notices provide much of the guidance 
you’ll need. School hours, breakfast and lunch information, and graduation requirements are just a 
few of the topics you’

https://district.wayne.k12.in.us/


AREAS SERVED BY THE METROPOLITAN SCHOOL DISTRICT OF WAYNE TOWNSHIP 

1. Education Center 
2. Ben Davis High School 
3. Ben Davis 9th Grade Center 
4. Ben Davis University High School/ Wayne 

Township Preschool 
5. Chapel Hill 7th & 8th Grade Center 
6. Lynhurst 7th & 8th Grade Center 
7. Bridgeport Elementary 
8. Chapel Glen Elementary 
9. Chapelwood Elementary 
10. Garden City Elementary 
11. Maplewood Elementary 

12. McClelland Elementary 
13. North Wayne Elementary  
14. Rhoades Elementary 
15. Robey Elementary 
16. Sanders School 
17. Stout Field Elementary 
18. Westlake Elementary 
19. Wayne Preparatory Academy and Achieve 

Virtual Education 
20. Operations Center 
21. Transportation Center 
22. Emergency Services Education Center 

MSD WAYNE BUILDINGS AND PROPERTIES 

SCHOOL ATTENDANCE AREAS 

For information on school boundary lines and attendance areas please call our transportation department at  
317-988-6375. 
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 The Board of Education adopts a calendar of regular board meetings and working sessions each 
year. Regular board meetings are held monthly in the Board Room of the Education Center, 1220 South High 
School Road, starting at 6:30 p.m. unless a different time or location is designated by a majority of the board. 
Working sessions also occur once a month and begin at 6:30 p.m. in the Education Center Board Room. 
Special meetings are also open to the public. Information on board meetings may be obtained by calling 317-
988-8600, or at www.wayne.k12.in.us. Correspondence to board members may be sent to 1220 South High 
School Road, Indianapolis, IN, 46241. 
 

MISSION  
To activate and accelerate student learning. 
 

VISION  
To develop GREAT people!  
 

BELIEFS 

We believe in the power of belonging, collaboration, and growth. 
 

VALUES 

Growth: We create the conditions for data-driven growth for both students and staff. 
Equity: We provide a human-centered and culturally-responsive system. 
Integrity: We say what we mean and follow through on our commitments to ourselves and others. 
Trust: We invest in our relationships to earn trust. 
High Expectations: We engage in a productive struggle to reach our full potential. 

 

WHAT TO DO IF… 
 

You have a problem:  Call your child’s teacher or counselor to arrange a conference. If necessary, confer 
with principal. 

A student becomes ill at school:  A student who becomes ill during school hours is taken to the nurse’s 
office. If it is necessary to send the student home because of illness, the parent or another person 
designated by the parent in writing will be notified and requested to provide transportation. It is very 
important that the school is provided with medical emergency information and alternate persons 
to call for assistance in the event a parent cannot be reached. 

A student is absent:  Please call the school within the first hour of each school day of the child’s absence. 
Also, please send a note listing the dates of absence and reason for the absence when your child returns 
to school.  

You want a message delivered:  

https://district.wayne.k12.in.us/
https://district.wayne.k12.in.us/
mailto:michael.morrow@wayne.k12.in.us
mailto:michael.nance@wayne.k12.in.us
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METROPOLITAN SCHOOL DISTRICT OF WAYNE TOWNSHIP 

HOURS OF OPERATION* 

  Student Hours 

Two Hour 
Delay Start 

Time** Office Hours 

Ben Davis High School 8:30 a.m. – 3:20 p.m. 10:30 a.m. 7:15 a.m. – 4:15 p.m. 

Ben Davis University High School 9:20 a.m. – 4:10 p.m. 11:20 a.m. 7:45 a.m. – 4:45 p.m. 

Ben Davis 9th Grade Ctr. 8:30 a.m. – 3:20 p.m. 10:30 a.m. 7:15 a.m. – 4:15 p.m. 

Chapel Hill 7th & 8th Grade Ctr. 9:20 a.m. – 4:10 p.m. 11:20 a.m. 7:45 a.m. – 4:45 p.m. 

Lynhurst 7th & 8th Grade Ctr. 9:20 a.m. – 4:10 p.m. 11:20 a.m. 7:45 a.m. – 4:45 p.m. 

Bridgeport Elementary 7:30  a.m. – 2:20 p.m. 9:30 a.m. 7:00 a.m. – 4:00 p.m. 

Chapel Glen Elementary 7:30  a.m. – 2:20 p.m. 9:30 a.m. 7:00 a.m. – 4:00 p.m. 

Chapelwood Elementary 7:30  a.m. – 2:20 p.m. 9:30 a.m. 7:00 a.m. – 4:00 p.m. 

Garden City Elementary 7:30  a.m. – 2:20 p.m. 9:30 a.m. 7:00 a.m. – 4:00 p.m. 

Maplewood Elementary 7:30  a.m. – 2:20 p.m. 9:30 a.m. 7:00 a.m. – 4:00 p.m. 

McClelland Elementary 8:30 a.m. – 3:20 p.m. 10:30 a.m. 7:15 a.m. – 



SCHOOL CLOSINGS/INCLEMENT WEATHER 

 

It may become necessary to close school because of emergency situations. That makes it critical for 
parents and students to make sure the contact information we have on record is accurate and current.  

https://herecomesthebus.com/
https://transportation.wayne.k12.in.us/
https://adulted.info/


Equivalency (HSE) diploma (previously known as GED). Any student that participates will have a $115 
sponsorship for the HiSET testing fee. Most importantly, enrolled WTAE students will be invited to a 
cap and gown graduation ceremony held the first Saturday in June by our Board, Superintendent, and 
Cabinet. 

► Provides free Citizenship classes to prepare for the United States Citizenship and Immigration 
Services (USCIS) interview and exam. This class will provide the content knowledge needed to 
participate in American democracy, learn about civic engagement, as well as pass the 100 questions 
on the exam. WTAE partners with Indiana Legal Services for professional consultation on filing 
questions. Any community member who earns their citizenship will be invited to celebrate at 
graduation, the first Saturday in June.  

► Provides a self-pay walk-in for High School Equivalency Test (HiSET) registration Monday - 
Wednesday evenings from 4 - 7 p.m. at BDU at 1155 S. High School Road, door #2. Interested 
students must bring $115 cash and one government-issued photo ID (driver's license) and proof of 
residency if the photo ID is not from Indiana. For questions related to HiSET or for test dates, please 
call 317-988-

https://adulted.info/hsed-testing/
https://adulted.info/career-training-options/


• If a student attends every day that school is in session and is present for every minute of every session, 
he/she shall be awarded a PERFECT ATTENDANCE AWARD.  In order to qualify for a PERFECT 



 If a student is injured at school, including during athletics, parents have the responsibility to determine if 
their child should receive medical attention. School personnel may offer parents their opinions regarding a 
specific injury or illness, but decisions about the need for medical treatment are the responsibility of the 

https://childnutritionservices.wayne.k12.in.us/
https://www.schoolcafe.com/10.1.6.171/Staff1/DavisonM12/__MACOSX
https://www.schoolpay.com/
https://www.schoolpay.com/
https://www.schoolpay.com/
https://www.usda.gov/sites/default/files/documents/Complain_combined_6_8_12_508.pdf
https://www.usda.gov/sites/default/files/documents/Complain_combined_6_8_12_508.pdf


https://lap.wayne.k12.in.us/


safeguards. Students being considered for Section 504 services must be referred, evaluated, and provided 

https://district.wayne.k12.in.us/parents/accident-insurance-enrollment/
https://district.wayne.k12.in.us/
https://wayne-in.safeschoolsalert.com/


• Core 40 with Academic Honors (AHD); or 

• Core 40 with Technical Honors (THD). 
 

 

     To earn an Indiana Diploma students must: 

• 

https://www.in.gov/doe/files/graduation-requirements.pdf
https://www.in.gov/doe/files/core-40-and-honors-diploma-summary-class-2016-updated-june-2018.pdf
https://www.in.gov/doe/files/core-40-and-honors-diploma-summary-class-2016-spanish-revised-july-2018.pdf
https://www.in.gov/doe/files/general-diploma-requirements-class-2016-final.pdf
https://www.in.gov/doe/files/general-diploma-requirements-classof2016-spanish_0.pdf
https://www.in.gov/doe/files/opt-out-process-07-11-2017.pdf
https://www.in.gov/doe/files/opt-out-process-spanish-final-f.pdf
https://www.in.gov/doe/files/Graduation-Pathways-101.pdf
https://www.in.gov/doe/files/Grad-Pathways-Flyer.pdf
https://www.in.gov/doe/files/Spanish-Grad-Pathways-Flyer.pdf
https://www.in.gov/doe/students/indiana-academic-standards/
https://www.in.gov/doe/students/indiana-academic-standards/
http://google.com/work/apps/terms/education_privacy.html
http://google.com/work/apps/terms/education_privacy.html


information about Google Apps for Education and its privacy policies can be found at google.com/edu/
trust/. Student use of Google Suite is subject to the District’s Policy A200-Responsible Use of 
Technology. In addition to the core Google applications, the district may make additional applications 
available provided that any such app supports student achievement while reasonably ensuring a safe 
and secure environment.  
 Parents/guardians or eligible students (18 years of age or older) must notify the building principal 
in writing if they object to their student's use of Google Suite. 
 

STUDENT BORROWER'S AGREEMENT OF A SCHOOL-

http://google.com/edu/trust/
http://google.com/edu/trust/
https://drive.google.com/file/d/1sdxngGVa0-M3_yyFZGtqXbsQg93LJhvc/view?usp=sharing


STUDENT CODE OF CONDUCT 

INTRODUCTION 
 

 The information on the following pages was compiled by a broad-



DUE PROCESS 
 

 Due process is guaranteed to students in certain circumstances by the Fourteenth Amendment to the 
United States Constitution and Indiana law. Due process in education requires that rules and regulations  
governing student conduct are made available and explained to students and parents; that when a student is 
believed to have violated a rule or regulation, he or she is confronted with this belief and given the opportunity 
to respond to the accusation; that when rules or regulations are violated, certain consequences may occur; 
and that if expulsion from school is a recommended consequence and if the student or his or her parent 
wishes, a meeting on the expulsion will be offered. Appeals to the Board of Education and to the civil courts 
may follow. 
 

RIGHTS AND RESPONSIBILITIES 
 

I. EDUCATION 
 

RIGHTS 
 

• Eligible students whose parents or guardians reside within the areas served by the MSD of Wayne 
Township, along with transfer students, have a right to a public education beginning with kindergarten and 
extending through the twelfth grade. This right extends to all students, including married students, 
students with a child or children, pregnant students, and students with disabilities regardless of the 
severity of their disability. Attendance in school is mandatory in Indiana from age seven or from the time of 
official enrollment until the student graduates or becomes eighteen. 

• No student shall be subjected to corporal punishment, suspended, or expelled from the MSD of Wayne 
Township without an appropriate level of due process being implemented. However, a student's 
immediate removal may be necessary to restore order or to protect persons where the student's presence 
in school would constitute an interference with an educational function or school purposes. 

 

RESPONSIBILITIES 
 

• It is a joint responsibility of the student and parent or guardian to see that the student attends school 
regularly: 
► To be on time to school and each class assignment. 
► To have appropriate supplies, texts, and/㈀nment.



III.  SAFE SCHOOL ENVIRONMENT 
 

RIGHTS 
 

• Students are entitled to a safe school environment in which to learn.. 
 

RESPONSIBILITIES 
 

• To monitor one's own behavior so that harm to self or to ort



 

 

VIII. FACILITIES, FACULTY, AND CURRICULUM APPROPRIATE TO NEEDS 
 

RIGHTS 
 

• Students' right to a public education assumes that a diversified curriculum will be taught by appropriately 
licensed teachers in clean, equipped facilities.      

 

RESPONSIBILITIES 

• 



SUSPENSION AND EXPULSION 
 

DEFINITIONS 
 

• Parent means natural or adopting father or mother or a court-appointed guardian, or a parent awarded 
custody or control. This term includes non-



6. Consuming, possessing, offering, providing, accepting, or being under the influence of alcohol or an 
alcoholic beverage, an illegal drug, a prescription drug (except as authorized in a prescription by a 
licensed health care provider), an over-the-counter medication containing a stimulant such as 
preparations containing caffeine, ephedrine, pseudoephedrine, or phenylpropanolamine as an 
ingredient (except as authorized in a prescription by a licensed health care provider), or any 
substance represented to be or thought by the intended recipient to be an illegal or prescription drug. 
Examples: bringing any medicine not prescribed for the student possessing the medicine to school; 
possession of any illegal drug such as marijuana, or a tablet or pill represented to be an illegal or 
prescription drug.  

7. Consuming, possessing, offering, providing, accepting, or being under the influence of an inhalant, a 
solvent, or other volatile substance or combination of volatile substances, contrary to safety 
instructions provided on the product’s labeling, or the direction of school personnel. Example: 
intentionally inhaling glue or acetone fumes.  

8. Possessing drug-preparation or drug-consumption paraphernalia such as rolling papers or clips, or     
displaying materials that promote or encourage alcohol or drug use� Example: wearing a t-shirt with a 



21. Refusing to cooperate in the search of a vehicle, locker, or other place where the search is based 
upon reasonable suspicion of a teacher or administrator or is conducted pursuant to the consent to 





ADMINISTRATION OF MEDICATION 
 

The purpose of medication administration in school is to help each student maintain an optimal state of 
health to enhance his/her educational efforts. Medications given during school hours should be only those 
necessary to allow the student to comfortably and capably perform in the school setting. 

The parent/guardian must send in all medication with a signed permission form. (A permission form is 



AHERA ANNUAL NOTICE 
 

https://district.wayne.k12.in.us/wp-content/uploads/sites/15/2018/12/A200-E-Student-Internet-Restriction-Request.pdf
https://district.wayne.k12.in.us/wp-content/uploads/sites/15/2018/12/A200-E-Student-Internet-Restriction-Request.pdf


► Recommended disciplinary action for school related offenses to the appropriate law enforcement 
agency or court officer 

 

DISTRIBUTION OF MATERIALS THAT ARE NOT SCHOOL SPONSORED 
 

Materials in any form that are not school sponsored shall not be distributed at school or at a school district 
activity at a time or in a manner that disrupts a curricular or extracurricular activity, restricts the passage of 
students, employees and visitors through school buildings or facilities, or causes litter or an unsafe condition 
in a school or facility. Materials advertising a commercial product or service may not be distributed at school 
or a school district activity without prior approval. Materials for not-for-profit community groups such as a 
church or scout troop also need prior approval. Once the content is approved, the principal will determine the 
manner and time of distribution. 

 

FAMILY EDUCATION RIGHTS AND PRIVACY ACT (FERPA) 
 

The maintenance of student records by the school is governed by FERPA, which affords parents and 
students over 18 years of age (“eligible students”) certain rights including: 

► The right to inspect and review their children’s records at reasonable times within 45 days of the day a 
school receives a request to access the records, and, in accordance with district policy, to purchase a 
copy of such records. 

► The right to request the amendment of the student’s record if it is inaccurate or misleading or is 
otherwise in violation of the student’s privacy rights. 

► The right to provide written consent before the school discloses personally identifiable information (PII) 
from the student’s education records, except to the extent that FERPA authorizes disclosure without 
consent. 

► The right to file a complaint with the U.S. Department of Education, Family Policy Compliance Office, 
400 Maryland Avenue SW, Washington DC 20202, concerning alleged failures by the district to 
comply with the requirements of FERPA. 

Certain persons may examine student records without a parent’s consent. These include school officials, 
who have “legitimate educational interests.” A school official is a person employed by the school as an 
administrator, supervisor, instructor, or support staff member (including health or medical staff and law 
enforcement unit personnel) or a person serving on the school board. A school official also may include a 
volunteer or contractor outside of the school who performs an institutional service or function for which the 
school would otherwise use its own employees and who is under the direct control of the school with respect 
to the use and maintenance of PII from education records, such as a software or technology service provider, 
an attorney, auditor, medical consultant, or therapist; or a parent, student, or other volunteer assisting another 
school official in performing his or her tasks. A school official has a legitimate educational interest if the official 
needs to review an education record in order to fulfill his or her professional responsibility. 

Federal law requires public school districts, upon request, to release the name, address and telephone 
number of high school students to military recruiters unless a parent expressly informs the school in writing by 
the end of the first week of the school year not to include this contact information (name, address or phone) in 
the lists that are released to military recruiters. 

 
HARASSMENT, INTIMIDATION AND BULLYING 
 

Harassment, intimidation, and bullying may be a barrier to learning for students and optimum job 
performance for employees. Victims are encouraged, but are not required, to make it clear that the offending 
words or actions are unwelcome. Words or actions of this nature should be reported to an administrator by a 
victim and by any person who observes another person being victimized. Persons making a report will be 
protected from retaliation or penalty unless the person making the report knew it was false when reporting. 
For more information, see "Grounds for Suspension and Expulsion," pages 21-23; Indiana Code 20-33-8 
(http://iga.in.gov/static-documents/f/6/2/7/f6279af7/TITLE20_AR33_ch8.pdf); and Board Policy C350 
(district.wayne.k12.in.us/wp-content/uploads/sites/15/2017/02/Antibullying.pdf). 

 

INDIANA DRIVER’S LICENSE/PERMIT RESTRICTION POLICY 
 

• Habitual truancy policy - The MSD of Wayne Township defines habitual truancy as a student’s willful 
refusal to attend school in defiance of parental authority and the school corporation’s attendance officer. If 
a student’s attendance record indicates a pattern of defiant absences, and if the student accumulates 
three (3) or more unexcused absences (involving two or more incidents) within one semester or six (6) or 
more absences (involving three or more incidents) within one school year, he/she will be considered a 
habitual truant and the school will inform the Bureau of Motor Vehicles and the student will not be issued a 
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driver’



Human Resources Officer at 317-988-8600. Reports may be made at any time, by telephone, email, or 
mail to the above listed school officials. 

• If a parent, student, or teacher knows or suspects a learning disability, and/or a physical or mental 
disability, he/she has the responsibility to refer the student for an individual educational evaluation under 
Instructional Data Evaluation Analysis (IDEA) (for special education) or to determine eligibility under 
Section 504. To refer a student for an educational evaluation, contact a school counselor. 

 

PARENT’S RIGHT TO KNOW 
 

Upon a parent’s request, the MSD of Wayne Township will provide information regarding the professional 
qualifications of their student’s classroom teachers, including whether the student’s teacher (a) has met 
Indiana’s qualification and licensing criteria for the teacher’s grade levels and subject areas, (b) is teaching 
under emergency or other provisional qualification/licensing status, or (c) has been subject to discipline of the 
teacher’s license; and whether the student is provided services by paraprofessionals and, if so, their 
qualifications. 
 

PEST CONTROL  
 

The Indiana Pesticide Review Board regulates how school corporations may use pesticides on school 
grounds. The MSD of Wayne Township follows these guidelines and invites parents, guardians, and staff to 
join our Pesticide Notification Registry. By signing up for this registry, you will be notified, via email, at least 48 
hours prior to a pesticide application at your child’s school, subject to certain exceptions. You will be invited to 
sign up for this notification each school year. For more details, MSD Wayne’s Pest Control Policy is available 
online at www.wayne.k12.in.us under Board Policy G200. 
 

POSSESSION OF WEAPONS ON SCHOOL DISTRICT PROPERTY 
 

It is a felony under Indiana law for a person other than a law enforcement officer to bring a firearm onto 
school district property. A permit to carry a firearm does not allow a person to bring a firearm onto school 
district  property except when the person possesses the firearm in a motor vehicle or the firearm is locked out 
of sight in the person’s vehicle. 

School district policy also generally forbids the possession of all weapons on school district property 
except by a law enforcement officer. Before coming onto school district property or to a school activity with 
any weapon, you are encouraged to check with the principal of the school to be visited before bringing the 
weapon to the school or activity. Students who bring deadly weapons onto school property will be expelled as 
required by state law. 

 

PROTECTION OF PUPIL RIGHTS 
 

 Board of Education Policy C375 requires written permission of a parent/guardian prior to a student taking 
part in a survey, questionnaire, analysis, or evaluation which asks about personal or family matters. This 
policy also guarantees a parent/guardian the right to inspect instructional materials, which are to be used in 
connection with such a survey, questionnaire, analysis, or evaluation prior to the decision about permission. A 



RESTRAINT AND SECLUSION OF STUDENTS 
 

MSD of Wayne Township makes every effort to prevent the need to restrain or seclude students. 
However, the district also has in place a restraint and seclusion policy and plan explaining how a student 
may be safely restrained or placed in seclusion, as a last resort, when there is an imminent risk of serious 
physical harm to the student or others. MSD of Wayne Township’s restraint and seclusion plan (Board of 
Education Policy C550-R) is available online at www.wayne.k12.in.us. 
 

SCHOOL BUS CONDUCT AND SAFETY RULES 
 

These rules are designed to promote safety on the buses at all times, since the safety of all students is 
our top priority. In order to help ensure student safety, periodic videotaping may occur on the bus. School 
bus transportation is a privilege. If transportation privileges are denied, parents or guardians are responsible 
for getting the child to and from school. To promote a safe, orderly, efficient and enjoyable bus ride to and 
from school the rules listed below must be followed by all students. 

 

● At the bus stop 
► Be on time. Board only at your regularly assigned stop, unless special permission is received in 

advance. 
► 



As curricular offerings, the content of these activities will be consistent with Wayne Westside Community 
Values (see the section with this title). 

 

TESTING 
 

Upon request, parents will be provided with information regarding student participation in assessments 
mandated by state and federal law, or by the MSD of Wayne Township. More information about Indiana’s 
testing requirements is available at: www.in.gov/doe/students/assessment/.  
 

TRANSFER OF RECORDS 
 


